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WELCOME TO  
UNITED LEARNING

United Learning is a group of schools whose main aim is to provide excellent 
education and improve the life chances of children and young people across 
the country. We make it our mission to bring out ‘the best in everyone’ – 
students, staff, parents and the wider community. 

Since 1884, we’ve been committed to providing the best education and 
opportunities for the children and young people that attend our schools, 
improving their life chances. 

Now with more than 60 schools in our Group, ranging from independent 
schools to state primary, secondary and all-through academies, we’re proud 
to say we’re supporting children from every walk of life.

Uniquely, we unite the state and independent sectors, to give more 
opportunities and get the best out of every pupil and member of staff, 
creating education and career development opportunities that wouldn’t 
otherwise exist.

To find out more about United Learning, please visit our website:  
www.unitedlearning.org.uk 
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OUR VALUES

We are immensely proud to have a long and illustrious history spanning more than 130 
years. 
Six core values underpin everything we do, so that we can continue to deliver excellence 
with integrity:

 � AMBITION – to achieve the best for ourselves and others;

 � CONFIDENCE – to have the courage of our convictions and to take risks in the 
right cause;

 � CREATIVITY – to imagine possibilities and make them real;

 � RESPECT – for ourselves and others in all that we do;

 � ENTHUSIASM – to seek opportunity, find what is good and pursue talents and 
interests;

 � DETERMINATION – to overcome obstacles and achieve success.
As a single organisation, we seek to bring together the best of independent and state 
sectors, respecting both traditions and learning from each. We believe that each of our 
schools is and should be distinctive – committed to developing its own strengths and 
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OVERVIEW OF THE GRADUATE 
PROGRAMME
We are looking for recent graduates who want 
to make a difference to children and young 
people across the country, whilst developing 
and learning new skills across a number of 
departments. Our graduate scheme will give you 
a unique insight in to how a national group of 
schools can work together with central support.

Graduates joining our two-year programme will 
undertake a series of placements covering areas 
such as Technology,  Finance, Marketing, HR, 
School Improvement and working in a school.

Within Central Office, we already employ 
Assistant Project Leads in various departments; 
these individuals are mainly recent graduates 
who are working towards increasing their 
experience in strategic projects. Our graduate 
scheme trainees will be working alongside these 
roles, and will meet up at various points in the 
year for face-to-face training sessions.

Supported by experienced members of the team 
and having a designated mentor, you will always 
have access to advice and support.

You will be based in either our London or 
Peterborough office, but the role will involve 
travel depending on which department you are 
working in. You will also be spending time in our 
schools as part of your training.

REQUIREMENTS
We are looking for ambitious candidates who 
have the desire and potential to develop.  Within 
our recruitment process, we will be looking for 
more than just academic results.  We recognise the 
importance of personal and interpersonal qualities 
and characteristics, along with a strong work ethic.

 � Minimum 2:1 degree, or on track for one in any 
discipline, and have graduated by September 
2019

 � Strong written and oral communication skills

 � Excellent organisational skills and attention to 
detail

 � Ability to manage competing priorities to 
challenging timescales

 � Ability to understand, analyse and interpret a 
range of information sources

 � Ability to work effectively with a diverse range 
of stakeholders

 � An intellectual curiosity, openness to learning 
and ability to innovate to achieve results 

 � Strong emotional intelligence and ability to 
engage peers and develop credibility working 
with senior leaders
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JOB RESPONSIBILITIES
 � Undertake project work in your placement 
department as directed by your Head of 
Department, which will be designed to deliver 
against United Learning’s strategic objectives 
and fit in to the department’s annual published 
plan. 

 � Proactively look to become an integral part 
of the team, creating good contacts and 
developing relationships with stakeholders.

 � Obtain an understanding of systems and 
processes.

 � Own assigned work and meeting all deadlines 
in a timely manner.

 � Support departments with their administrative 
needs, including processing documents, making 
calls, booking and attending meetings, taking 
notes, preparing papers, inputting data etc. 

WHAT ARE WE LOOKING FOR?
When you apply, tell us about yourself: your 
achievements, ambitions, interests, what you are 
passionate about, and why you want to work for 
United Learning. 

During the recruitment process, you will need to 
demonstrate United Learning’s values: ambition, 
confidence, creativity, respect, enthusiasm, and 
determination. 

LEARNING AND DEVELOPMENT
In your first week at United Learning you will be 
invited to an Induction week at our Central Office 
in Peterborough. During this week, you will meet 
key people including your assigned mentor and our 
Graduate Scheme Co-ordinator – Rebecca Wareing.  
Rebecca’s role will be to support you during the 
whole of the two-year programme, including any 
welfare needs, and ensure you have the best 
opportunity to learn and grow in the organisation.

A number of face-to-face training and skills-sharing 
sessions will also form part of the programme, to 
support in continually developing your knowledge 
and understanding of the organisation.  Key speakers 
and senior managers from other departments will 
be invited to meet and spend time with you, as 
well as external speakers from time to time.  Every 
trainee will be assigned a mentor for the whole of 
their two-year programme. 

You will be subject to a six-monthly performance 
review, in line with our process for all Central 
Office staff.  Your specific personal objectives will 
be agreed with Rebecca and the relevant Head of 
Department for each placement.

You will also be expected to attend the annual 
‘Back To School’ training day to develop your 
knowledge of schools, and also attend our  
biennial Central Office away day.

SALARY AND PROGRESSION
The starting salary for 2018/2020 trainees will be 
c. £20,000, dependent on the location of the role. 
Depending on the performance of the trainee and 
the vacancy, at the end of the two-year training 
programme, our trainees will be offered permanent 
roles within a Central Office team at either Assistant 
Project Lead or Project Lead level.  Their salary will 
be determined the same as other Central Office 
staff in the pay bands for Assistant Project Leads/
Project Leads.



YOUR UNITED LEARNING 
EXPERIENCE
At United Learning, we care about your future 
career and your wellbeing. That’s why our aim is 
to give you a broad experience, which is both 
interesting and varied.  

We want to develop your knowledge, for you to 
learn new skills, working with a range of 
stakeholders.  By allowing you to work in our 
different departments across the company, you 
can discover which areas appeal to your interests 
and skills.  We want to see you grow and take on 
new responsibilities.  

Your Personal Training Programme will give you 
structure to reach your career goals, and you will 
be supported personally and professionally by  
your mentor, our Graduate Scheme Co-ordinator 
and managers every step of the way.  

Your mentor can help you navigate through the 
various development opportunities on offer. We 
will also put you in touch with other staff who 
have attended similar training programmes so 
that you can share your experiences with your 
peers and increase your network of support.

BENEFITS

As a national group, we can offer you a range 
of benefits including:

 � 26 days’ holiday

 � Contributory pension scheme

 � Flexi-time

 � A wide range of retail benefits through our 
partners, Perkbox
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If you believe you share in the 
values of United Learning and are 

interested in working for an 
organisation which aims to give 

you a broad and varied 
experience, then we look forward 

to receiving your application.
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